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Video Camera checklist
When picking up the Camera

When you pick up the camera, check you have the following

· Video Camera

· Power Cable and connection (check that the plug adapter fits the camera as we have 2 different types of camera)

· Video Tape – with a label e.g. HF3. Place the tape inside the camera now to ensure it is the correct tape for the camera (as there are 2 different tape formats)
· Tripod

Before filming:

· If possible, film during the day when light is better. 

· Position yourself in a chair in front of the subject, with the camera in front of you on a tripod (so you can see them over the top)

· Position subject by a window, but make sure that sunlight is not shining directly into the camera as you will see a ‘lens flare’ effect

· Plug the camera into the electric wall socket – don’t run the camera off the batteries 
· Position camera close to subject in order to pick up the sound (don’t position the camera far away and zoom in)

· Frame the subject, so you can see his / her head and shoulders with air above. Use the pop out screen rather than the viewfinder to frame the subject.

· If possible, do a quick test and playback to ensure that the sound and camera is working properly.

During filming

· Before the interview starts, check the screen says REC (in red) to show the tape is recording
· Don’t use the zoom controls

· Try to leave the tape recording throughout 

After filming

· Don’t try to edit the tape - i.e. rewind and record over sections. If there is footage on the tape which mustn’t be used, note this down on the accompanying sheet with relevant timecodes.
· Carry out any ‘cutaway’ shots of hands, feet, external, internal shots, local landmarks, animals and landscape
· As soon as possible after the interview, watch the footage away from the interview site (i.e. not with the subject). Complete the Interview summary sheet in AS MUCH DETAIL AS POSSIBLE using the time code of the tape to help us find the relevant areas.
· Make sure you unscrew the tripod attachment from the bottom of the camera and place it back on the tripod.
· Have a cup of tea (2 sugars)
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